CP Petroleums

Ccrober 13", 2021

T,

Ishan Saxens

Lane Mo, 3, Nalna Devl Enclave,
Valshall Colony 284713 Kashlpur,
Uttarekiand, india

Appointrment Lefter
Dear lshan,

we are pleased 10 appolnt you as "Business Developmeant Manager” [n Grade Ml -.-.rr'rhiﬂaﬂ from ihe
date of your reporting for duty on October 1%, 2021 on the terms and conditlans, at indicated balow:-

1. JQINING TERM .
You represent and warrant that;
You are not bound by or subject to dny court order, Bgreement, arrengemant or
undartaking which in any way restricts/pechibits you from entaring (nto the employment
o froen performing your duties under the grnploymaent contrect with our Company;

3. 108 TITLE AND DUTIES y
4. The Company mey make changes to your job titie of "Business Davalopment m;nmnr"' and
dutles that it considers necessary but wllummulmhl: ﬂnntu before doing 50
b, inaddition to your genaral duties as par the ghven title, you shail: -
L perform amy duties assigned to you a3 kang a3 they are consistent with yous job titls and
comply with such Instructions, as the Lomaary sheall from fima to time Bsue; _

i devote the whole of your time, attention and abilities to tha Carppany's affeirs during
business hours;

i, act in the best Interests of the Company &t all fimas and carry out the periormance of

ur work and genaral conduct to the highest standards;

e E:p the Company Bt all imas promptly and Tully Infarmed (in writing if so requested) of
your conduct of the business of the Company and peovide such explanations in that
connection as the Company may require.

¢ The Company reserves the fght to request that you carry out the duthes of anothar position of
aguivalent status either in additian to or Instead of your gisties.

3, HWOURS OF WORK _

2. Your normal hours of work ghall be 830 n.m. to £:00 p.m. with week-off on Sunday and ‘..'."'_II"'
Saturday . Being al & managerisl position, you may be on wocasions regubred to senve additional
haurs during the weok and ot weekends as may necessary for you to garry out your duties. The
Cadnpany may vary 05 normal working hours to pet its raquirements on ging you reasonable
rotiee.

b You shall not be entitied to receive any additional remuneration for any such additional working
hours due 1o.your managerial pesition
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GP Petreleums

4, PLALCE OF WORK
a  Your normal place of work shall be in Defhl or such cthar place within Indla as required by the
EUEpany.
b You may be sequired 1o travel on behall of the Compay anywhere in the wordd or assgned to
another locatign as raquired by the company an reasanatie Tafice
5. PAOBATION
a  Youare deemad confirmed fram the Date of joining |2 15t Oetober, 2021

B, REMUNERATION

b &g per attached Annegire A

¢ Apart fram the compensation as per the salary eantinned abones, wou @re nod eligithe for any other
Compensation in oy form unléss and until greon nwriting by (he orgemzation

. ¥ou will be pald manthly, in vhe Tivst woekaf next month by traveer inte your Bank sccounl.

e Wour salary will be reviewad by the Comparny from time ta time. When resswing salafies, the
Campany may LaHe into Jecount whatever factors il reasonably conudens appropriaie shich vesl
el necessarily Be the same from year 1o year or 83 hetween emplovess, Any changs, is a3t The
ahsolute discretion of the Company and will not affect the other termi of your employment,

i Any payments due from ypou to the Company rray bie deductied Fram your sakary and/or any wthir
maney due o yeu from the Company

g HMotwithstanding the fax deductions which the Company makes a3 required by law from your
salary you are fully responsible for your parsonal tan planning and tax lizbility o the Income Tax
Authority in lndia and any other BUthorites,

7, INSURANCE
2 You shall 5150 be covered under [self, spouse and I children) “Group Mediclaim induranca
Palicy” for Bs.3 Lakhs
E. STATUTORY BENEFITS
you will e enkitied to all skatutory ard othar bEnefits in scoordance with the provisians of Faw and
the rules and fegulations ofthe Company appiicatie to ornployees of your cadre fram time Lo time.
9, BONUS
The Campany may grant you 3k its discretion 2 bonus Euch bonus it discratinany and subject to
the terys of the bonus pan and it does not constitute  variable component of your salary, You
acknowladge that you have no right Eo raceive such Bomiis
10, INCENTIVE/VARIABLE PAY

& The comgany awards Varisble to the emplivee at the managsmant dizéretion far the financial
year ending on 314 March af 3 particular year. After necessary assessment on the performance
agaimst the set targets, the yariable Pay is awarded. The variahle pay is meant o encaurage
ernployee to improve performance and Lo have & lpng term association,

11. OTHER BEMEFITS
Piease refer to the Company's policies. for full datails of all other benefits, These pelicies are
svailabbe from the Human Resduroes Mespartment,
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12. EXPEMNSES
& TheCompany will Teimpure al reasonabls expenses related 19 uffice win'h which are incurred by
YoL 85 por the company poicies gnd which are supportad by Teceipts in the propes perfornance
of your duties
b The repayment of cxpenses will ba dons within thirty 8ays tolowing T presentation of the
paLaipts. 1§ you da not provids reeipls withirome month Following the inCuUrring of the expamies,
1he Company has the right to refuse the repayment,
13, HOUDAYS
in sdition to the Peblic Helideys, you will be #ntifed 1o Privilege Leaws, Meage refer to-the
compatiy's Leawe palicy & well @z the annunk holsday &2
14, ILLMESS AND MEDICAL REPORTS
g Yourgppointment 5 subject Bo ydur besng medically fit. I case you a2 {ound medically urfit to
continue with the job, you shall lade your len on your job.

b, In accepting employment with the Company, it S assumed that you are able to atténd work
puntlually and perform your duties.

C You are required to notify to your manager. ower phone or gmail, il you arg unakble 10 work
through #lness or accident. OR your return 1o woek, you-must furnish to yaur managera medical
cortificate msued and signed by A licerded DOCtor.

15, OTHER BUSINESS INTERESTS
You will be a while time amployee of the company and shall not Spgage in any work or Blainass
or profession directly or indirectly efther hanarany of ptharaite during the course of your
prnployreent in our aeganization

16. TRANSFER
Your services are fiabile to be transfesred/deputed. Lo any of the Campany’t operationssister
soncarnsfany departments at amy place L india, whather @ existence of nat, ai 1he thmo of 1his
agresrent, at the sole discretion of the Management. Howswer, such trensfer will not ertail any
Increase in your wnd/or adversely affect your smaluments

17, SEPERATION
a In the event of separation fram the service, efther voluntary or imvoluntary , aithar during
probavion period of thereefter, you be sl ahy positian shall proparly hand ower oll Lhe
respossibiities, records, intellectual properties, files. comoany assens, eic (o the persoys
naminated by the Managemsant physically in parson 1o te Full satsfaction of the  recering
person argd the Mansgament,

b. ¥our full & final settiement would be made only wpon producing “Cearanos Certificate” from (he
conearns ant/ of upan submissionof the “No Objes Certificate” fromy the concerns, Failing to comply
aith this responsibility of praper handing wver shall be comsiderad as a criminal brezch of trust and
cant lsad to suitable ol or legal recourse

1B, TERMINATION
i Perdormance: Your gppointrent and sulisegusnt pantinuation of pmployment with ihe Company
% strcthy Based on your consistently on the agreed performance parameters and busness Largets.
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v AbsepioabmfAbseonding - BREHLGECONOIAE fol a contiunds period of 8 days histiuding
ahtedice wiher o [Ebee though apgied fo, bul not granted) sid whan averstayed fora periad of
B camaeoutive duys would rivike ou 1o lse your lien on the servize Tha wevices shifl come to an
enel withaut any natice o intimation ani b that event, you will be liakile o gy Qv raont Ry salary
Wit il o ro i h's notice,”

¢ Motice Parlod @ Motwathetandi=g arvything contiinad herein, R Cosmpany, in 1o s 1 TETH LTS
may terminate your emplmpment witlne cause by ging one i ianth notice inwiting or paymernt
il goe wonth gross salang, in iew Choracl, Likewise, you may resign from employment withest
cause by Qiing one month notice in weting or payment of one monthgross satary, in e thedeal
i1 this pwontof your resigaation, the company in iks sote discratban will hive an aptipn to accept
the sami= and relbeye you geion jo tha cormpbation of the stipuiated nogoe perind of ane maath by
paying ior one month notice sakary in full E Fenal settlemeri

@, Termination for Misconduck: Your senices are fiatie 1o b terminated withoul any notice ae
satary in lley thereaf for miscancurt, wilhou peing erhaustive and without prejudice 1o the
general meaning of the term “rmisconduct” in the cane of reasonable suspicion of misconduct,
dsloyaty and commissson of @n act invaling mioral turpitude, any action of indwecipline of
inelficency, You may be placed under 30 pENSIEN pending enguiry into the changes of (el g
ar otherwise. The salary for the suspensian period will be paid 1o you only When oy dre found
not guilty of any of the charges lor which you were suspended and not athengize.

& Harassmonl The Establahment contders harsssmant and discimination ¢f any nature to be an
unacceptable liom the behaiior, wikich (6 niot tolerated under any circumstances, All peapl have
the fght Lo work inan environment tha7 i free from harsssnent and digcraminaticn, Duscaplinasy
acthan will be taken agwnsl anyone found o be guilty of harasting of discriminating againel o
Fnfiow employes that may cesult i termingtion of employmerl.

The emplopment may be terminated by youor tha Commpany by.a registered ettes or 3 lather pamliten
jn person, The notice perad rakas gifect the day of the manth following the date of receipt of the
rermination natics. The notice perkod i 30 days (8520 oUr company's pobicy).

The Corpany reieres the rght at ary kme during your nolice period 1o reguire you 1o rE3n Y
from its premises 1o work from home to carry oul special projcts putsde the murral s ol yaur
duties ait ta carry oul sone of your normal Autiss andfior vot to carry out any of your normai duties
The Company may appoint Envother pEFSOn 10 CarTy oul any of your duties &t such times (F tha

Company exercised 1 right, you will recelve your fult galary andydu mLst!

1 contifisE g pornply with piour implied dutes, imchielng those of pood farth and fidelity; an
i Continue o comphy with woor express dinies, Except those from wihich you are explictly
releazed by tha COMp@any,
19. REQWIREMENTS AFTER TERMINATION
poin torminathod of your empdoyment you shalk;

3 Return during normal werking heurs (o the Company or a3 it may direct all original or copy
rmarerkals, all fecorde, docurnmmty, DOOKS, Pafers, accounts, eredit cards, Bquipment and oiher
groparty relating 1o the business of the Comiparny, o its €lients O CUMOMETS, and Continue o
romply with the provisians of the Ermployment Contract inchuding, not by way of limitation,
Claises 14 which & expressed to apply following: of potwithsanding Lermimation of yaur
Ermpoyment
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0. BETVREMENT
¥ i il rebe Tram e sereices af the Camiang at thie and ol 1he manth in whleh you atain the
ape of BB years: For deteemining yourage, the A ments Turmislved by you at e tme of jeaning
gy Drganization, duly strutimized anel arrived by i kleall te finsl

21, CONADENTIAL INFORMATION

4. ¥oushall keep canfidential &l the informationg and makcrkal provelad toyou by the Compani or
fay 1ts Elignits concerning Hhir alfirs, pr peder ta enable the Company to perform the serice,

b, e shall maintaln absolule sedrecy with regard fa the Company’ s busnass operatkan during the
course of your erplayment ke the Company el thurealtes, DU YOOI SETYEE i Our campany
o will f may be expoaed to vanous reco: de. processes, financeal detally, specinlty product daltails,
proctices and risetlods, customers, sippliers, pricing or pricing strategy, products, Intélleciual
property. development plans of products, markiting fatogies, Company boenses and other
techmicad/ financizlfadministrative planing subgocks of confidontiality belonging onty fey 1his
CEMpany.

£ You shaf assure by mgning the copy of that letter Ehat yo shasl not pass of divulge the abowe
migntioned nformation o any othar irselividual &F rEaniEATEon T INg Vour Service o thereaffer

. You are alio expected fo keep hour sLary package strictly corfidential and not to share any
irigremation regarding the salary 1o anyons excepl yaur very clerse Family menmbears.

@ Mon-dischosure! You shall perher divglge nor give sut infermation to any unsuthanged persoi
duting the perod of yout SErice of Bven abterwards by werd af mouth or otherwise, particulars
or detads or our manufacturing prcesies technical knove-how, SECUTITY AITangEMents,
afminkitrative andfor onganliationdl matter oi a confidentislfsecret natase, which yoe may
kriee by virLug of yoar, being ine ergvene of the Comaarny.

71, DATA PROTECTION

a. The Company will hald compater records and gersonnel fllas felating to you. These wil it
personal detais, referances, park detalls, performance appraisals, holiday ant sickness records,
salary roviews and remuneration details aivd other records (which may, where neCEsany, inGlude
sanaitiue data ralating 10 your health), The Comgdiy remqiires such personal diata for parsonnel
admirdstration and management purposes.

b ¥ou hereby agree that the Comipaiy may process persomal data relaliig (o you For personnal
atinkstraton and managemiznt purgcses, and may, where necéssary far those purpases, make
such data avallable 1o its adviters, to authored smployees @nd to extarnal third parties prowding
products and/or sendicet 1o the Company, and as required by law.

23 MOMNITORING
The Company CEFNes oul marite ing ol its pramaes for pecunty purpoaes and resprees Phe rght
(¥ CEL i sUaTions be rmgniiar the usage af ik 1T and comrmuscation faclities.

24, PROPRIETARY RIGHTS
you will dischoss to us Torlhwith any discevery, [fwBntion, process o improvement made or
discovered by you while in our serulte, and such discowery, nvention, process ol PR
shall belang absolutely o and be the st and abmolute property of the Company. if and whean
required to do so by The Company, you shall at the Company’s sxpenses, take our o apply s
letter's patent, Licenses o other rights, privileges of provaction as may be directed by the
Company in respect ol oy such discovery, | gt process or improvement o that the aenafit
thereal shall accrue 42 us and you will exarute and da all insraments, 15, geads and things,
which sy be reguired by Ut for assigning transferring or otherwise vesting the same and 51l the
Bpnefits gslsing in respect theraol in Fevor of the Comganny of in {avor of such other persans, firms
of Sompiinees, a8 the ComMpany may direct an the sole benaflciany thereof
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75, SAFE-HEEPING OF COMBARNYTS PHOPERTY
wou will e respomsible {ar the sale keegikha aniel peburn i good consdibion and order of &l the
jpirnperiiies of the coparty, wihel niay Lt I el ik, © sty EaT0 of charge For the las ul any
Iropery of phe Compary: = your posseisian, Lhe company weill haye a right to ASSE5S 0N it e
ant anil revover the damages of alf surh materialy from you and Eake such othor getion as.it
dopms . proper in the gwent af vour fadiure ‘to aceount for such matedal & propery 10 Ly
satnfaction.
16, AETURMN OF COMPANY'S FROPERTY AND RECOREBS
Ui tormindton af your employrien wod shall lecttvadtin hand Qwel ooy letrer of Authory o
Prwesr of Aatormey ewed Lo you g any propey J matenal ol the COMpamy i yaur possessian
at the time of cessation of your gmploymend with the Compainsy Ailsn, you shall retun 1@ thin
eampary, withoul condition, &l datuments, files, rocovds, keys and other property ol the
CEMpAny i your possesnnn regardless al the mediz on which such tems aee storad. and you
shall pigt relain any copies of duplicates Hprenl
27, AUTHORIZATIONS OF LCTIWITIES
Wil will not Enter iNLO 30y commitrments of dealngs an biehall of the Compary far shich you
hsue no Bxpress authority nor diter of be a party to any alteration ol any principe gr policy of the
comgrany or exceed the altHority or dispretion e inyou withiuul the preveows & nction of tha
compaarny @ those in asri hvgriby CUEF yoLU.
You will avoid ony issas which may resdivin confiict between your personal interest and the
erests of the ctmpany in dealing with wuppliers, customers and 7l the oiter arganmations ol
ndividiale dsing orseeking [0 do business with the Compaty,
3%, DISCRIMINATION AND DIGENITY AT WORE
Yoo st trest all fellow mpicyess with whom yod have contact in connection with your wark
with rEsgect #nd on their merits irrespective of their s, manitad status, ety religion, calas,
tacat, ethnic or natkomal Grigin ar 3y disahiiity wiich they may hiwe, Spwual, racial and disability-
related harasgment and billyng (s |ikely 10 be gross miscondiect for which you may be dismissed.
79, COMPANY POLICIES
a1 Rules Regulations and Policy on Eihics: You will be covered by the servces rules and regulatlons
including conduct, discpling and adrinistrative arders and any such other rules or orders of the
comgpany that may corme from in forea from tima o tima, You must phisgrve the polickes that the
Company and ur dient publish from thina to e These incude a reguirement that yai malntaln
the highest standards of candudl and act with agnest ethical principles. Yau migst not do anything
ihat may b a canflict of interest yelt s vaur responslities as an pififiloEe
b, Bladiaintarackion |
e india or overseas, during or utvde work hours, Sither in your own personal G petity of
on behall of The campany unless you have express and direct approval from the
Management 1o interact with the media as the representative of the Company. Qnly
persans duly authorized Dy she management are aflowed to jiteract with medis on
specihed subjects. Disclosure of arve iformation other than statutory distlasures or those
specitically authoeizisd by the Wgnagemant i prohitited
e Disciopure of infermation on proceedings ol meetings I,Bna:dﬂ:mmrtme.u'rndcrnali and
disclasure of farwarded-lopking statements & prohibited unless such disciosure
specifically approved Dy The Management, These will need 1o be combined wih
cautinnany sLatements, where ver raquilred.
s YAy chal rot disclose momn puiic infrmmathan selectvely oAy pan icular group aa i1 may
jead b unlalr advantage discriminanon,
®  Any wiolation of the corm parie's media- palicy, t3n armiBint to @ bresch of the terems. and
conditions of employmeny and may rilt 10 tErrmasion of the contract
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¢ Dispute lurisdietion 1 14 hereby expressly agreed anc declared that this letter of amployment shall
b doemod b have been made 31 Mumbsl and that any digpute orsuit or action or profeedings
whatsoaver arising adt of o uhder this 1e1tes of appointment or breach theveol orin respect of
any matter or thing herein contained and any clairm by either party against the other shall be
nstituted or adiudicated upon or décided by court of competent jurisdiction at Mumbal,

d. Travel: You shall make your wn fransport Arrargements to anid fra from the place of work

e Entire Agreement: This cantract and 7o document referred to hersln contain the entire
agreement and upderstanding of the paries with resgect to the subject matter thereal and shall
supeisade amy and all prior of contempocranEos cormmunicatians, represantationsfagreements
hebiaein The partes, whether of alferitten, pegarding tha subject matter of This contract.

I Codeof Comiuct: Yout employmsnt |5 gavernment by the Frploves Code of Condect agreed and
gipned by you. Various rules and polices exisd for the effective and safe operation of the
Campany’s business and the weltare and irlerests gl the Company's emplovees and you MU
camply with them.

A copy of HRD Manual consisting of the ribes and regulations of the company is enclosed for your ready
referance and compliance.

The various clause of this herter are to be read, understood and interprated in (t's entirely and noni of tha
clauses ara severabla from the remaining. Your acceptance of the abowe mentioned terms and conditions
may bie indicated by duty sigming the duplicate copy of this letter and returning the sams Lo Gs

We extend a warm welcome and look forward 1o your contribution to the growth & profitability of GR.

For GP Petroleums Lid.,

pitlesh Mhatre
Hoad - HR & Administration
| ponfirm that this contract is in accordance with our mutual understanding and unconditionally and

irrevocably ascept all the above terms and conditions of empioyment.

Ishan Saxena
Fage 7ol @ y
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