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Mr. Duraisingh C
No.747, 13A Cross,
Chandra Layout,
MNagarbhavi road,
Bangalore- 560072.

Phone: 9916922236

Dear Mr. Duraisingh C

cT MPLOYM

We, L&T Hydrocarbon Engineering Limited, Offshore Vertical, hereafter referred to as the
‘Company” with referance to the interviews you had with us, have pleasure in offering you a
contract of employment in the Company's Covenanted Cadre designated as Principal
Technologist — Process Department on the following terms and cond tions

1. COMMENCEMENT OF CONTRACT & REPORTING

The contract of employment will commence from the datg you report for duty You will report
to Mr. Chandrashekar KV- Process Depariment, Offshore Vertical, Mumbai.

2. DURATION OF CONTRACT

Tne contract is for continuous employment bil the date of your retirement but subject o
earlier terminabon as provided in the Clause "TERMINATION OF CONTRACT , detailed
ahead

3. REMUNERATION & GRADE

Effective from the date of joining, your basic salary will be T 36,000/- (Rupees Thirty Six
Thousand Only} per menth ir the Covenanted cadre in M2-B grade. Detailed breakup s in
the annexure The ailowances and benefits applicable to you are as per the company policy.

4. SALARY REVIEW / INCREMENTS

Your salary increments will not be automatic and will depend upon
a) The financ:al results of the Company and that of your Department, and
b) Your individual performance
Subject to the above, increments will be grantad within the above-mentioned grade

5. PERFORMANCE LINKED REWARD

You will be considered for Performance Linked Reward for each financial year (April to
March) as decided by the Management in the following July, based on
Company/Group/Business Unit performance and your own mdividual performance
Performance Linked Reward on pro-rata basis relating to the performance in the previous
financial year will be considered in the followirg July, provided the employes has joined the
Company on or before i January. This 15 as per present reward guideines, which ate

.l;; : reviewed for change from time to
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Mr. Duraisingh C

E. RETENTION PAY

10.

(@l

(bj

ic)

11

12,

All paymants due on account of Retention Pay shall be forfeitsd for employees wha resign
andfor are eerving notice period on or befare the date of payment of Retantion Pay.

MEDICAL BENEFITS

You will be eligible to medical benefits according to the Company's rules for your grade in
force frem time to bme

PROVIDENT FUND

If you are @ member of Provident Furd of an establishment covered under the Employees'
Pravident Fund Acl, 1952 OR the Providert Fund is recognized ander tha Income-Tax Act
1281 AND have not withdrawn the total accurmuiation standing to the credil of your aceount in
the furd AND the rule in relation to that permit you to iranafer your Frovident Fund Account,
then you wil be eligitle to join the COMPANY'S OFFICERS AND SUPERVISORY STAFF
PROVIDENT FUND from ihe daie of jaining service on the receipt of your deciaralion in Farm
11 Otherwise you will be enmiled &5 @ member of the above Providant fund fram the day of
your joining our organizagor, under which at present the ampicyes shall subscrbe & sum
azual to 12% of the menthly basic salary and the Company coninbules an equivaient amount,

. GRATUITY

You will 0@ entitied to recsive gratuly in accordance with the Company's Gratully Schems as
acplicable for employees in your grade  Service for the purposa of caculation of gratuity shali
be reckoned from the date of your joining the company

LEAVE RULES

The aligb lity of the laave rujes and the quantum therecl will be in accordance 1o the "Leave
Rulss® appiicanle to the unitiocabon to which you are assigned,

Privilege Leave: You wil be eligitle for 30 days Pnviege leave cn compietion of elaven
months' unbroken service. Thersafier privilege leaves will be credied on 1% January sach
yaar and will be calculated al the rate of 1 day for every 11 gays worked with an option i
arcumulate leave up to @ maximum period of 300 days. Laave encashment will be as per he

company policy.

Casual Leaves: You wil be entitied to 8 days of casual lsaves in @ calendar year which would
ba grantad on pro-rate basis tased on the date of joning Unconsumed leaves will ‘apse 3t
the end of the year on 31* December Casua leaves will not be granted as a matter of right. It
will be allowed on the accoun: of urgent, unforeseen and unaveidable circumsiances subject
la exigencies of work at the discretion of the management

Sick Leaves: Sick Leave wil be granted at the sole discrebon of the Managemenl You wil
observe the halidays as par the company holidays calendar for the location you are assigned
o

HOURS OF WORK AND PAID HOLIDAYS

You will absarve the working hours and holdays normally cbserved by the Department yau
are gssigned 1o

PLACE OF WORK

You will be assigned to work at MUMBAI, However, you will be liabl2 1o be ransferad to any
of the Comparniy's EstablishrientsWVorks [n india or outside or any of 15 SubsidianesfJont
Ventura Companies. as and whan requied by the Management |n tne svant of trangler or
degutation, you may te requred 1o corsant to andior agres 1o certain oiher agreements of
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Mr. Duraisingh C

N

policies applcable ta such an essignment, deputation or transfer On such lransfer or
deputation, you will be gavemed by rules and tequialions appiicable to the unit in which you
will be working, Your duties may be vaned from time to tima and your services may also be
loaned to ar utilizec in any of the Group / Associate companies

im M
honday to Friday: B25 AM to 0510 PM (8 nours 45minutes with hall an hour break for
lunch). Saturcay: 8 25 AM 1o 12 35 PM (4 hours 10 minutes).

13. RETIREMENT AGE

Every member of tha Covenanted Staff shall retire upon complaton of the aga of 58 years

14. LEAVE TRAVEL ALLOWANCE

You will be sligible to receive Leave Travel Allowance as par e company policy for the staff
in your ¢adre This is @ part of Flexipay and reeds 1o be declared and claimed as per your
gligibility through Shared Services Cenlre (SSC) Panal

15. DISPUTES & ARBITRATION

16.

Any dispute or difference or claim anising in connaction with this contract snall be resalved by
rafarance to arbitration by a sole arbitrator appointed by the company al ils sole discration
The arhitration procaagings shall be governad oy the Arbitration & Conciliation Act 1996, as
amended from tme to time Tha language of arbitralion shali be English. Both the company
and the employes shall be 2ntitled to aporoach the Count of competant junsdiction for such
interim relief's as tha Cempany or tha Employes may in As discrelion deem fit. The venus of
arbirazon shall be al MUMBA! ard the Courts 3t MUMBAI shall have esclusive |urisdiction
The award of the arbitrator shall be final 2nd oinding on the partes  The governing law shall
be the laws of iInda

PRE-EMPLOYMENT VERIFICATION

Tha company reserves fhe right to verily your documents and background through intarnal
and / or extarnal agency (agences) at any point of time during your employmant. These may
include your currant | previcus empicyment history, educanonal | professiona credentiais,
criminal records (1 any) and other background chacks Your empigyment may be contingent
upon the successful verfication and management discreton

17. MEDICAL FITNESS

Your aspointment 18 subjec: o your being found medically fit oy the Company's Medical
Advigar,

18. CONFIDENTIALITY

(3}

(b}

=]

in scoardance with the standard practice of the company, wa réguast you 1o treat the terms of
your empleymant a8 confidential Your salary, alicwances, benafits and rewards are sirclly
confidential By eccepting employment with the Company, you Jndenake no! o dsclose
thasa to anyona

You are 1o treat as strotly confidential the affairs of the company and s customers of wiigh
you may be gognizant and particularly the drawings, quotations, specifications and any otrer
manulfacturing and firancial informaton or any other information or record wneose leakage
may nol be in the interest of the compary

You shall maintain the intagrity and confidentality of all internal communications and shall nat
divuigs or communicate in ary manner sansitivel confidertial (nformation lo third partes

Your employment will be governed by the principie of “Volentl Nen Fit Inura” Vielation of
these clauses wauld be viewed as a serious breach of conduct.

You wil be required ¢ sign & "Confidentially Agreamant’ with us during your arboarding
DRSS
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Mr. Duraisingh C

19. TERMINATION OF CONTRACT

(a)

(B}

{c)
(a)

(]

20.

(2]
i)
i

(d)

(&)

TP

Terminaticn of employment by sither pary will be by giving 3 months’ netice in writing 1o the
other, subject, however, to the Company's right te pay thras months' salary in leu of such
notice o you Further, in the event of your giving a notice of termination shoner than the
above period of thrae months, the Company shall have, 2t its own aiscration, tha right to
adjust any leave qus to you and / or recover from you such amounts lowards natice pay for
the shortfall in the periad of notice

The Companry may at 25 sole discreton lerminate the Conltract of Employment without notice
and / or salary in lau of notice, on peturrence of

Embezziement, intoxication or fllegal drug abuse, urauthonzad absence in axcess of tha
Company leave policy. unauthorized disclosure or misuse or atempted unautnorized
disclosure or misusa of Company's confidential information, gross insuderdination, ar receipt
ar aremoted receipt of any imparmissible recate kickback or other similar remuneration or
considaration in connection with any potential or existing opporiunity for the Company and s
affilistes and their employees, contractors and Clients

Engaging in miscandust (willful, intentionai or etherwisa) during or m cornecton with the
performance of your obligations hersunder, may affect \he campany of baing arrested
chargad or convictsd in & crimiral proceeding or similer proceeding ihal involves a matter
which company believes, in s sole dscretion, may affact the performance of your obligations
hereunder, may affsct the company and /er its affiliates and their employees, contractors and
igr cliants or may otherwise bring the company andfor its affiliates and their employees,
contractors andior chiants any disrepute, whethar or nat such matter is directly ralated Io ha
a¥airs of the company and /or its affliates ana thelr smploysas, contractors or clients
Invoivament in any ast of moral turpitude

it in the opinion of the company, the continuance af your ampicymant s cetnmental o the
interest of the Company

Sefious breach of Code of Conguct and ! or Caonfidantiality

provided that, in tha even! of termiration as provided herainabove, &l benefits / perquisies /
sllowances shal stand forfeied immediately, and you will only receive any stalutory denefis
as applicable to you on the date of your tarminaton

COMPLIANCE

You sre to devote your whole tme, artentian and atility 1© the interest of the Company

You are not to interest yaursall in any ousiness or 4o any trading on your own account

Any invention or discovery made by you during the course of empleyment with the Campany
shall become the property of the Company and you shall forthwith 2xecule such documents
inciuging assignment agreements as provided under applcable law for transfer of tiie fo ine
Company o enable the Company to register the same as Company owned intellectual
property and you shail nt rarsa nor have any <laim in respect thetea’

You shall ng:, withoul the previous consent of the Company at any Ume during the currancy of
this contract, publish any book, booklet, brochure or pamphlet or conlributs any amdcie 1o any
newspaper of other publication whether for ramuneration cr otherwise, relabing fo the affairs of
the Company ar to your work in the Company. Furtner you shall not, withaut priar permission
in writing 8nd unlass it is a part of your day-to-day work take any papers, books, drawings

photagraghs, instruments. computer soffware maienal, documents or any other property of
tha Company out of the work premises, nor shall in @y way al any Imais qisciosa, divuige or
makea public any infarmation or matier cancaming the process. packaging anaiylcal metrods,
accounts. trarsactions, dealings. Vrade secrels of the Company whether iha same may be
confided o you or becoma knawn 10 you in the course of your emplaymant with the Company
or oiherwise

Yo will be subjact to the rules and regulations of the Compary &8 a2 n force at present, or
as may be introduced or amended or extended from time to time whether they are
individualy notifed 1 you ar not

You wil in wrtrg advce the Human Resolrces Deparimenl Ine acdress o which
communications  you shal ba sant and any communication sent 1o you 8l such address
shal te deemed 1o have been duly sant by us Brg recewed oy you. Your adaress sNal be as
advisad by you to us. inwriting
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Mr, Duraisingh C

[g) You shall declare your dala of birth in writing. The miormation giver by you in this respect

(h]

(]

21,

22.

a)

(b}

(c)

srall be entarsd in gur records and it cannet be aktered at your option thereafter. It will be the
sole ewvdence of your age In relation to al matiers pertaining lo your service.

You ageee 1o indemnify the Company and its affiliates for any losses or damages sustained by
Company end s affiates which 1§ caused by or related to your breach of any of tha
grovisons contained In this Terms of Employment

You shall judicously use the Information and Technalogy ‘acliies provided to you. Yeu shall
abstain from using any personal infarmation belanging lo any other employee of Company, iis
cliant, or any other cusiness assooiate (herminaffer referred to as 'Data’). for any purpose
axcent for which vou shall be autherized You shall protect tne Dala recaived (n connection
with the performance of cbiigatons unaer the contract of employmenl Adequate secunly
measures are to De @ken to profect fhe Dats ang shall not disclese the Data 1o any third
party You shail comply with 2l appiicable data privacy laws

CORPORATE COVERNANCE

You shal acide by ihe inlamal regulations specifiac in the company’s ‘Code of conduct intar
alia Confidertially policy, Gift policy, Insider Trading and Policy on Sexual Harassment and
any amendments thereol and | or other policies which may beceme applicable from tmea to
time Any viclation | bresch thereol shall call for conseguerice management, which may
inc'ude as discipiinary action for those found guilty of such misdemegnors, terminabcn of
services wih immedizte efect without ary compensation The Company expects all
empicyees to comply with these regulations in letter and spint. You will be governed oy tha
lerms of this contract and your empioyment (s subject to the company rules govaming your
compensation and terms of amployment including the Company's discipling. conduct ang
appeal rules

Company further expects that you will abide by the law of land in your dealings with the
Caompany, its stakehokiers & socety.

Whie the Company will endeavor o communicale in a transparant mannar any changes in
the rules and lerms covenng compensation and other ru'es of your employment, please noe
that it is the personal duty and obligation of @vary employea to familiarize themselvas with the
dos and don'ts of all palicies concerning conduct, discipline and bahaviors, compensatien,
confidentiality and compliance. You shai not exploit the organizational resources for cne's
own persoral gain/ pecuniary advantage. In case of any concerns or cianfication the HR
deparmaent may be approached, However, ignorance of the rule will nat be accepted as a
cefanse in any casa Acsordingly, your empioyment will be governad by the pnnciple of
"Wolenti Non Fit Injuria®

You will be required to raag ang sign a Copy of the "Cade of Conduct” during your enboarding
pPrOCESS

WARRANTY

You warrant that your employmant with Company will not viciate or otherwse conflict with any
agraemant (cral or otharwse) to which you are or have baen a party 1o

You warran! that you have satisfactonly completed all your obligations under any employment
contrast or other confract or agreement with companyiies), personis! or entity(iea) that
previously employved or contractad with you and that any previcus employment contract
and/or relationships nave terminated andior expired prior the effecive stan date at tha
Company

Yol warran: inat you have ret ang will not mapprepriately. or altampl o use or disclose any
confizential o7 oroprietary nformabion cbiained Irom a third party or otharwise:

id) You warrant that you will comply with all of Company's polcss and standards (nciuding ihe

Company's Code of Business Ethics) in effect from time 1o tme and shall parform your
sarvices in 3 professonal manner and 0 @ manner consisient with the emmical and
profassional standards of Company or olnenwise a5 applicable 1o the services provided by

you hemundar
\e
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Mr. Duralsingh C

| Signature:

23. VALIDITY OF OFFER

fd)
()

{c)
{d)

e
(!
g

This offer will remain agen for your accsptance for ¥ days. If acceptadle o you, please return
io us the duplicate copy of this lstter duly signed (print / scanned) in loken of your Sccaptance
You are recussted (o report for duty at your own sxpensas et LAT Hydrocarhon Enginearing
Limited. HR & Personnal Department, EPC Biock 1st Floor, Gate No-1, Fowal Campus,
Mumbai- 400072 on or before 18™ February 2019 and H R Depatment Concerned HR at
9:00 am. Please write and confirm the dale on which you expect 1o join duty All
communications | notices should be addressed o LAT Hydmcarbon Engineenng Limiteq,
LTHE HR Department, EPC Block. 1st Floor, Gate No. 1, L&T Powai Campus, Mumbal - 200072,

On the date of your reporiing for duly, p'eass bring along with you tha foliowing documerts i
griginal and a self-aftestad copy of

For 55C & HSC - Mark Sheets OR Pass Cantificates i the percentage / Grade of marks or

CGPA 5 menhonen
For Diploma, Graduation, Post-Graduation or any other Certification course - Markshes!

(Consolidated OR semesier-wise / yearwise] OR Pass / Degree Carlificata if parcantage of
marks or CGPA is mentinnad

Proof of Date of Birth (Aadhar Car/SSCDnving LicensePassport™AN Card)

Expenence Certificate(s) OR ORer Latter(s) and Ralieving Lefter(s) OR Salary Siips for antire
durstion of wark OR Document(s) menboning start and end date of empioyment in ihe
arganizatin

Copy of Last Month's Salary Slips ol the last company warked for

Pan Card & Aadhar Card

Three copies of your recen! photagragh in passpart size

il Your employer's Provident Fund Code No., jour Provident Fund Account No.. Provident Fund

Candidate’s Acceptance:

I have read & understood the above contents
and accept the same.

Name:

Trust dotais, UAN and Family Pension Fund Account No

Please note that you will have to enter yeur tank celails (Savings Account) in our Sharad
Servica Cantre portal pos: joining, All other reimbursements ara through the Bank and hence
you @re requestad to open an ERA (Currenl Account) and update the sama 17 our 85C ponal
Nole - Salary payment will not take place unbl you update your bark dstais (Savings
Account) and PAN card numbar in SSC pontal

Yours faithfully,
For LAT Hydrocgrbon Engineering Limited

P

F

Satish Ramachandran
GM & Head HR - Offshore Vertical
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Annexure-li
Company Medical Benefits Scheme for Covenanted Cadre

A. HOSPITALISATION:
a) Eligibility:

« All serving employees in covenanted cadre are sligible to be covered under the
Company's Medical Benefit Scheme.

« Employee and his/her eligible dependents will be covered under the Scheme only till
the date the employee is in service with the Company.

b) Coverage:
» Employee plus any 3 dependents which could include one spouse, two dependent
children up to 25 years of age or dependent parents up to 90 years of age
» In case of more than 2 children (iwins or single), in a particular year, any two children
up to the age of 25 years will be covered under the Scheme
= Spastic children and the like, who are totally dependent on ther parents, may
continue to be coverad imespective of age till the date the employee is in service with
the Company.
c) Limit:
« Hospitalization expenses are covered by the Insurance Company upto Rs.3 lakhs per
family par annum

d) What is coverad?

Following expenses towards hospitalization for treatments recommended by any General
Medical Practitioner / Specialist registered under the respective Medical Council of the
streams Allopathic, Homeopathic and Ayurvedic are covered under the Scheme:

« Hospital/Mursing Home bills for room/bed charges: Surgeon's/Anesthetist's fees;
medicines during hospitalization, atc

+ Hire charges of ambulance upto Rs, 5000/ per instance subject to approval by
Company Medical Officer

= Visiting fees of attending Physician/Surgaon, fees of a qualified private nurse during
hospitalization in cases of emergencias only and if recommended by the attending
Physician/Surgeon and approved by the Company Medical Officer

» All diagnostic/pathological tests, resulting in hospitalization

+ Maternity and any complication ansing therefrom (limited to first two living children)

« Cataract surgery with standard imported foldable lens up 10 Rs.30,000/- for each eye
o Pra-approved Day-care surgenes

e) Reimbursement Procedure:
» In case of Cashless hospitalization. bills will be directly settied by the Third Party
Administrator (TPA)

e Else the employee naads to pay the bills and claim the expenses incurred as per the
Company policy

in case you nead further getals! information please contact the HE Depanmaent.



B. DOMICILIARY'

a) Coverage:
Employees and family members consisting of one spouse and two dependent children up to
tha age of 25 years, Parents of employees are not covered.

b) Limits:
The Company may, at its sole discretion, reimburse domiciliary expenses within reasonable

limits.

c) Consultation:
Employees may consult any General Medical Practitioner / Specialist registered under the
respective Medical Council of the streams Allopathic, Homeopathic and Ayurvedic.

d) What is covered?

1. Consullation, visiting and treatment charges (including ophthalmic, dental and pregnancy
related expenses, prior 1o hospitalization)

2. Cost of drugs

2, Cost of injection and dressing materials

4. Diagnostic tests not resulting in hospitalization

& Cost of physiotherapy

6 Dental expensas within reasonable limits, as par Company policy

7. Medical instruments. as per Company policy

8 The details of the limits for various treatments, procedure for claims, formalities etc are
available with the HR depariment/ Director — Medical, Health & Weifare Services /| Company

Medica| Officer

b} Routine Health Check-up for Employee & Spouse:
1. For employees up to 35 years of age - Once in two financial years

2 For employees above 35 years of age - Once in a financial year

Company will bear the cost of the standard package offered by the Hospital which is pre-
approved by the Company

For any additional tests prescribed by the treating doctor concerned, the employee
cancemed should settie the bili(s) with the Hospial and get the same reimbursed from the
Company from the domiciliary limit

f) General:
1. Details of various exclusions are provided In the detailed policy document which is
available with the HR Department! Medical, Heallh & Welfare Services Department.

2. Interpretation of the Management on any of the above clauses, in part or full, will be final
and binding on all parties concemed.



