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BIHAR

Dear SirMadam,
Famr: = Appointment

APk AT W UF ST gATL AT g AT ArareEs & ik # PrufEf o5t F e e st
trergadft & fges w9 g B aeiw gt 21 T £ With reference to your application and the
subsaquant interview you had with us, we are pleasaed to appoint you in our Organisation on the
following terms and conditions:

L sy wfFee dewlh @t #eeR #E@E A R Your initial Posting will be at our
Mangalore Office.

2, WITH TEATH T £ 1 At § #WEEr (gFRgAewn) | Your designation will be Engineer
{Instrumentation) in E1 Grade.

3, ATEN GH A0 /00 F. 24,900 (FUF AEF gEm A |8 5o aft e (5 24,900 - 50500 %
AT H ) TS WA A & A A6 Wgars A A Fr @ You will be paid a basic salary of
Rz, 24000/ (Rupeaes Twenty-four thousand nine hundred only) per month (In the scale of Rs,
24,900 - 50,500), pluz DA as applicable.

4. TF AT Avy e Aot T A sy w9 & g oft o 260 In addition, you will be eligible for

other allowances as admissible to your grade.
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Continuation Sheet

5. WETH ; @IV SUAT & AHTTATT W ST W TET ST AT AT amre FAT F grere a1 A
T g AT vy ey e s BRT W O % gEer 2. S AT T e i ST £ FE
# A waTA T g1 AT e, AE-aEE T o aet F Bt F agaw i aew g
HITAT | Housing: You will be entitled for HRA f Leased accommodation a5 per the rules of the
Company prevailing from time to time. |n the event housing is not provided by the Company,
you will be entitled to House Rent Allowance as admissible. In case housing is provided at the
Company' s Cofony al Mangalore, then license fee shall be recovered from you as per the

rules of the company pravalling from time 1o time.

6. Fwiw F werar oAt & Rt % aqare e FRafafas o g9 860 In addition to the above,

you will ba enfitled to the following as per the rules of the Company.

» doAt ¥ Pt % agere wier B &g e Contribution to Provident Fund as per the
Rules of the Company.

o FHT ¥ AT FOEt F AgEw I a7 9 Payment of Gratully as per the prevailing
rules of the Company.

« Tyl A S S sivEr) Contribution towards Superannuation Fund.

THE TAT AT I NTATE W T AMAEE 1961F waaE afgr @Ay dwe s

afufaadt % snfi= 21 The above is subject to various relevant statutory acts in force, including

provision of the Indian Income Tax Act 1961.

7. wft, Mt afaafd @fs 5 womr & st dofimg F f s oy g7 et § oafe FeiT s
et @y arfea #60 On the matters of leave efe., you will be governed by the rules of the
compary prevailing from fime o time, as applicable to your grade | status.

8. @7 AT gy o & o o FF ol % B o famis S a5 =i ares st fregr e
Tafeafd & srame o gduw ¥ ownry REwsE awd ar a2 e whEe i S S s
FTH AATTAAE WTHT TAT AT AT AT F rATE R G Ay g 47 arawy drdt & s gwr G
s wivefta s aarsy @ 97 oy gfder = o T ST = oo o whiers e A
Ferfar sy = o e 1 sy esvfreer Far &) ST i st o G off g e
AT A1 T ot wewe @ W srw B fBer arrfr dar o F s a1 You will be on
prebation for a period of one year from the date of your appointment. The sama may be
extended depending upon your perfarmance and attendance, bearing on the sole discretion of

A
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10.

11,

the Management. If your work is found to be satisfactory during tha probation pericd, you may
be confirmed in service else you shall be released from the company. On expiry of probation
period, youl will confinue fo be on probation until and unless you are expressly advised n writing
of having been confirmed. Your services can, however, be terminated at any time during the
probation period withaut notice or assigning any reason whatsoever.

. T ofr germre i S 1 Fr wEr # SR I O E wae i S TRl 3 A0 OR8] St 3 AT

Far F1 warH Fer @ arar § i w99 F0T § @R waew sm3tl s S S qar w7
Ty s wrd we T f &1 a1 sk far & afe ot A sl o st & o
FAAT T AT F AgEew & FvE fr wEEd i S w1 sEn w1 5 i e T wee § @9i
ST 5§ wreer 1 fETT aere e o i F oft F o Ferasft 2003 2013) F 3491 959
&7 AT However, after confirmation, your services can be terminated by giving 2 months
notice or pay in fieu thereof, by either party, provided that in the case of your having executed
any other agresment to serve the company for a minimum perod specified therein, your
termination ghall ba subject to your serving the company for such specified period, or your
paying to the company the agreed amount of bond money in pursuance of the sald agresmeant.
In fermination of services in the former case, i.e. on the instance of the company, dus weightage

will be given to the CDA Rules 2003{Amendad 2013).

ST ATT AT T AT T T A7 AT § AT A7T SIS T T AT S #GT H ST 5 96
F1 i FT A e Frd arts, A 3 s AT e wtea & A1 3 Rt & s s
T Fd w1 AT YA FT M FEW T T i ST 6 aTE 87 #APTRT sy
TATET 2Tl In case you decide to resign from the Company’ s service, you may do so afler

giving reguisite notice. The management reserves the right not to accept the resignation
tendered by you either dunng your probation or any other time after your confirmation in the
sarvice if an inquiry, investigation or proseculion is pending or contemplated against you, Your
resignation will become operative only on acceptance by the Competant Authaority.

vy e v O 2t Ta ¥ ofeee Rl wor & i g oft Fratafe fafra o ot 51 it off
TE TEITE T ATTH o AT 6 THI R 57 ST {197 Netwithstanding anything to the contrary

herein contalned in this offer lefter, the Company shall be at liberly 1o withdraw or terminate this
offer letter forthwith upon or at any fime on the happening of the following events:
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Continuation Sheet

a) FETEE F = # i A A0 G A Arae v # e st f08 geen A me
HATET FIE Ao weaTa o7 SEE HWe § Wi S wrE ma aee A it ovdt v A an i any

Infarmation given by you in your application for appointment as Executive or in any other
documents connected therewith or filled in suppon thereof shall be found to be incarrect
or unfrue; or

b) # AT wrd vy sy Ryt £1 s v & andt svdarees e | i i of
you have concealsd any information, the disclosure of which would have disentitled you
to secure the appointment as Executiva.

12, T Wi 3 AT 0= ¥ a3 wiE F st R srrmew s it 6 e & fenfee S St &

13.

14,

AT 5 e & arE sew-FalRr e v & aredt sy 1 Prfer B s e fan et wdt et
F = o o sifaw s o Fay afier § ofr auee F sl a2 4 =Smeth You will
superannuate from the services of the Company on the aftemoon of the last day of the month in
which you aftain the age of 80 years. Your date of birth al the time of entry will be used to
determine your age and the same will govern you for all purposes |n the service and no change
in the same will be permitied In the future.

AT T S ars et # e s miatEas 5w B R wdes ¥ R g
et oft orraT, Fratam, Sroar] v sy aftemt, Rl FofEet s ameefef § agg St & e

sTATATn FRT W7 /AT 1Y our services on appointment are liable to be transferred to anywhere
in India to any of our branches, offices, faciores or other establishments, group company of
OMNGC, including overseas offices at the discretion of the management without detriment 10 your

amolumants.

AT FH HET F ww e o w99 e S TR &1 sata 3w § after 1 e o
T §T A A, T, g, s, Foid R, e s o s o s arf ol
AT AT AT AT U SR S A AT AT A T S e va # F asy gii s
sray T A AT ety S ¥ B e bt 5 frew g el o syfie 5 et
Y FT A A FETATeT RO SN ST WY T w0 S i iy swagrt & afage 2 war an

37 It T i 2Fd & Freamrar w9 9T 39 i & B s You will be holding a
position of trust and confidence in this Organisation. In view of this position, all documents,
plans, drawings, photographs, reports, statements, correspondence efc., and also information
and instructions that passes through you or come to your knowledge shall be treated as sirictly
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15

confidential and you shall be bound io keep them as secret and shall not divulge or pass over
the same o anyone except in rightful discharge of your duties. Any act on your part confrary to
the behavior expected of you or in your above capacity betraying the trust and confidence shall
be viewed serniously,

et # friem F dm o $ul 7 faratnEEedn e g d F 9w #
T s anfafiamrr ar Fft & & far g s fr et i g s g 6
Ay et o frar ey 0w T S o e P o v w6 s At St s
Farmait AT el A e % SR A i ury g A agd i il i

You will not, at any time during the course of your employment or on leaving employment with
the Company either on account of retirement { pre-mature retirement on medical grounds /
voluntary retirement ! resignation or termination from service of the Company for any reason
whatsoever, divulge the secrets of the Company nor make any use of the trade secrels or
information obtained or acquired by you durlng the course of your employment / afler
employment with the Company.

16, FAT it =T F Aoy A7 TH% 1wy oAt grer PrergfEr werst & meama  Baws s e

ST TS AT A e ey Rl e o i & e el 6 S aeEr $E e
arfde s o foufr ¥ so=rfRat St & qof e & ot o @wfer 260 qar Sl S At
FIT 1w ST A e % A a3 e s el et ot Fel Bar aaem
TYGET T TEAT AT AT T F S 17 3 ars G off e s o avand g A gET
=T % wrd & o Ot W A T a5 sy Wt wn wwArT o oof e 2 % e ol
it 1 Feonfa w0 war st & PRy oo e st & fEes e B e g

In the event of your making any invention or acquiring any patent connected with the refining,
handling or marketing of products by the Company or any other function / process carried out by
the Company in the course of its operations / business during the confinuance of your
employment ar at any time thereafter, the same shall be the sole and absclute property of the
Company and the Company shall be entitled without payment of any royally o you to use the
same either during the continuance of your employment with the Company or any time
theraafier and you shall not make use of such invention or patent for your own benefit or for the
benefit of others during the continuance of your employment or any time thereafter. You shall be

A :
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i 2!

18.

18.

bound to execute all documents and to do all things necassary to vest the same In tha Company
as the sole and absolute owner,

HWT AHE T STTH ST0E ATt T T W st AT ST AT SR I e e
st e F st ot oo & 7 Frergds sousiln s A s sl afve F e §

% &, T afd W Erew U T At w7 Faew w0 #§ aaar g AfhwE s @ w9 |
AT AT AR o & T w4 AET Son AT A 200300 2013) F P J 2T (F7
fd #) You will diligently and faithfully carry out instructions given to you by your superiors in
connection with your woark at the best of your competence, skill and ability, as may be directed
to do so from time to time. You shall, in the performance of your official duties or in the exercise
of powers conferred, act otherwise than in your best judgment, except when you are acting
under the directiens of your official superior (Refer lo Rule 4(2)(b) of the COWA Rules 2003
{Amendead 2013).

AN ST G HEA G F F A et e dadt # P % dow St & i st
% [ siry Svf of) wewe A I QiR AT sferniiR wvk Wi wy arfmirn A dahe g T
aAapatfrrdr Frmmastt 2003 2013) & s 2190 @949 #) You will devote your whole
time and attention exclusively ta the business and affairs of the Company and will not undertake
any other direct or indirect work, full time or part time, either honorary or remunerative, except
with the written permission of the Company (Refer to Rule 21 of CDA Rules 2003(Amended
2013).

Ardie FrawmesT  2003(F T 2013) & Fw 226 ol F S 99 a2 e
Fraew w7 w04 2 7o R we & v ==ieEe Aty W R wew s g oalw
e st % aras & s Gt o v i Teeras Aaaiy & ae § e d g s
wa w4t gt You shall submit a return of assets and liabilities in such form as the Competent
Authority may specify in this behailf giving parficulars regarding any movable or Immovable
property in accordance with the provisions of Rule 22 of the CDA Rules 2003(Amended 2013).
Transactions of any nature invalving movable / immovable property shall be entered into by you

anly in accordance with the provisions of the above-stated Rule.
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20, ATTF SETHT O, it fRafE § o i el s g St F ded 3 s #r afiada 8 A

21,

AT g Tt AT #A You will keep us informed of any change in your residential address,
your family status or such other relevant particulars.

ATTHT ST U sAaEre wOAr & i Rt 2003 (@0 2013) g Rt g s 3ew
andir & Your conduct and behaviour will be regulated by and subject to the CDA Rules
2003(Amendead 2013) of the Company.,

22, arodt faapfe v far F Fiae, w0 & 9 e aeie & 2 & avert R st o

ST FTeT 1 3T i A T v ¥ srefi i e & S St T S a
% arefTa F0fT, FF TR FAT AT ATE ATHTAA T UF ST 6 58§ S s a1 (@9
ST ) T AT §I, AED AT AT 0 UEW w6 AGATT Awp 4T A0t Your appointment
and continuance In service shall be subject to your baing found madically fit by a Government
Medical Officer not below the status of Civil Surgeon and also subject to your Character and
Antecedent being found satisfactory. Aftestation Form in duplicate and Medical Fitness
Cerfificates (in the enclosed proforma) are required to be furmished at the fime of your joining
failing which you will not be allowed to join duty,

23, 7z Fifer sAfaw & 13 SiETaiE Ay wdt sy w1, 306 A & aht aemee G o

24,

21 3T S AT | 4y Wiie g ¢ Be A s R, | S off g, w7 8 W s eEr
A #rf oy v aiw o il sfafies wriars o=, &1 9 AT e e T AT ® gt
arefier &t s, B 9T TAT ST S TR ST 59T 6 AT,

The appointment is provisional and is subject to the casteftribe/community cerificate being
verified through proper channal and if the verification reveals that claim belonging to SCIST
fOBC as the case may be is false, your service  will be terminated forthwith without assigning
any reasons and without prejudice to the such further action as may be taken under the
provisions of IPC for production of false caste cerificate.

war e o Y w30 RAET F oftar = 29 fond 0 T 10.05.2015 A6 THATT T
it Al 7 gEAT AT T T A TS A AF WEAT A e i st i ger v
Fo F AT 21 Please let us know your acceplance of the offer by 10.05.2015 and report for

duty within 30 days from the date of receipt of this offer to the Group General Manager (HR),

7 o T
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Mangalore Refinery and Pefrochemicals Limited, Post Kuthaethur, Via Katipalla, Mangalore -
575030. This offer letter is subject to your producing the following documents in original :

a.
b.

g

1A T T EEEE T AT AT Age proof {Secondary School Leaving Certificate)
g% % Favw F wra gt Sabes gaar = 99 Proof of your educational qualification
along with statement of marks.

FaT qETTArd e A AT & 9T STt 79 Service Certificate ( Refieving Letter
from your present employer,

wATEer fiae g Medical fitness certificates.

a1 &1 7 Fordr i 3w AT W RS e w APErT T 12T Twe recent passport sized
and ane stamp sized photographs.

ST FRHTEETT AT ST & el 3 A wer aim wre A s e A s
AAET @ A AN W TET In case of candidates belonging o reserved category,
cartificate in support of OBC/SC/ST category issued by competent authorily.

ud FrarEs d & 7 70 Relieving letter from the previous Employer.

AT ST T T T T o e € AT T 59 vy o et wiatEt § el e gemay ek
g ary# WAl & @EeT S i the above terms and conditions are acceptable to you, please return

the duplicate copy of this letter duly signed as a token of your acceptance of the same,

sprrEATat @fET Thanking you,

=TT Yours faithfully,
For MANGALORE REFINERY & PETROCHEMICALS LIMITED

o

pkl—

KONDURI LAKSHMINARAYANA
GROUP GENERAL MANAGER (HR)



